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Client

MCPS

Other Customers

Pay open invoice 
with check, money 

order or cash

MCPS School

Pay open invoices 
through iReceivable 

module.

Government Entity

Working capital receipt 
or reimbursement 

request with ACH/Wire 

Retiree or Employee

Pay open invoice 
with check, money 

order or cash

MCPS Office

Forwards Credit 
Card Payment back-
up or check, money 

order or cash

DOC IT Staff

Downloads 
iReceivable 

payments. Prepares 
& transmit NACHA 

file to Bank

DOC IT Staff

Sends email to 
Receipts Clerk with 
Control totals for 

iReceivables

Cash Accountant

Downloads previous 
business day bank 

receipt activity

Cash Accountant

Forwards copy of report to 
Grant Accountant for State 

& Federal receipts. 
Forwards copy to Receipts 

Clerk. 

Open mail & preps 

receipts for data 

entry

Grant Accountant

Identifies to State or 
Federal receipt by 

project & FMS 
account number

Groups the 

different receipts 

for prepping & 

data entry

Identifies receipts 

that need 

additional 

information

Create Batch by 

receipt type, 

username & date

Different Batch types are for:

* ACH & Wire Receipts

* Check & Money Order from Invoice 

* Cash

* Miscellaneous receipts

* Credit Cards

Enter receipt to 

FMS

Send E-mai asking for 

the missing 

information & track on 

Excel spreadsheetl 

Verify that the 

receipt matches 

the FMS amount

Run FMS receipt 

reports

Remote deposit 

checks to the 

Bank. Prepare 

deposit for cash.

Deposit cash to 

bank(on Fridays & 

at the end of the 

month)

Reconciles 

iReceivables & 

previous day 

deposits

Yes

Bank receives 

remote & cash 

deposits

Post to bank 

account 

Payroll Accountant

Downloads the 
payroll deductions 

for active employee 
payments

AR Specialist

Prepares Credit 
Memos based on 

deduction  amounts

Payroll deductions are for 

Active Employees & used 

for:

* Non Resident Tuition

* EBP Billings

* Overused Leave

AR Specialist

Match & post credit 
memos to open 

invoices
Is the data 

complete?

No

End

End
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