
Template for Attendance Note 

Student Name:  

 _________________________________________ 

 

Student I.D. Number: 

 __________________________________________ 

 

Grade: 

 __________________________________________ 

Date(s) of Absence:  

__________________________________________ 

Reason for Absence: 

__________________________________________________________

__________________________________________________________

__________________________________________________________

__________________________________________________________

__________________________________________________________ 

Parent’s/Authorized Person’s Signature: 

_________________________________________________________ 

 

Parent’s/Guardian’s daytime phone number(s): 

__________________________________________________________ 


