
1. Find information on pollution. How many "hits" did you get?

2. Type in air pollution. How many "hits" did you get?

3. Click a link to a magazine or newspaper article if you want to read it.
(You do NOT have to read this article)

4. Do a search for pollution and set the program to find only magazine articles.

Do a search for pollution and set the program to find only pictures.5.

Click on the title 
when you want to 
open the link.

eLibrary Link1. eLibrary Practice
Thursday, July 12, 2012
9:28 AM
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NOTE: When doing a NEW SEARCH, be sure to CHECK ALL.

Do a new search for pollution and6.
sort the results by Lexile level. 
DON'T FORGET TO CHECK ALL.

Find (search term) air pollution articles only from HIGHLIGHTS FOR CHILDREN.7.

HINT: Click on ADVANCED SEARCH first.

OR
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HINT: Highlights for Children is a PUBLICATION NAME.

   eLibrary Page 3    



Open eLibrary1.
Click on the search tab2.

In the BASIC SEARCH tab, type in a title (see list below-do ONE at a 
time) and click SEARCH.

3.

eLibrary Link2. Basic Search
Thursday, July 12, 2012
10:19 AM
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time) and click SEARCH.

When you find each title, check the box that reads: ADD TO MY LIST.4.

dirty job, great rewardsa.
zach bonner (called Zach Bonner from Highlights for Children)b.
alex lin [the article you are looking for is “Waste Not, Want Not”]c.
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Click on the SEARCH tab.1.

Click on the ADVANCED SEARCH tab.2.

In the ADVANCED SEARCH, type in a search term, a publication 
name and/or date (see list below-do ONE at a time) and click 
ADVANCED SEARCH.

3.

eLibrary Link3. Advanced Search
Thursday, July 12, 2012
10:19 AM
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When you find each title, check the box that reads: ADD TO MY LIST.4.

 HINT: Select ON and then 
type in the date needed 
(year is 4 digits) 

 HINT: Click on SELECT A 
PUBLICATION and then 
click on the letter of the 
alphabet it starts with; 
click on the correct 
publication. 

Search Term: welcome to the green issue PUBLICATION: NATIONAL GEOGRAPHIC KIDS

(The article is called "Welcome to the Green Issue")

A.

Search Term: wangari maathai PUBLICATION: HIGHLIGHTS FOR CHILDREN

(The article is called "Growing Trees for Kenya")

B.

Search Term: daniel burd PUBLICATION: WATERLOO REGION RECORD 

DATE: ON May 24, 2008 (The article is called "A Fine Display of Innovation")

C.
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To view the saved article in MY LIST:

Click on the MY LIST link (top right hand corner of the page)

To READ an article in MY LIST:

Click on the article title link (it's blue)

To RETURN to MY LIST:

Click on BACK TO MY LIST

MY LIST is a TEMPORARY collection of the articles you collected. Once you 
exit the internet or log off, the list is deleted.

4. Looking at My List
Friday, September 28, 2012
9:14 AM
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How to RIGHT JUSTIFY

How to change FONT STYLE and FONT SIZE

How to CENTER JUSTIFY

How to LEFT JUSTIFY

Click here

Click here

Click here

FONT STYLE FONT SIZE

1. How-Tos
Thursday, July 12, 2012
10:21 AM
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(Enter your heading using, Times New Roman, size 
12 font, *right justify)--SEE HOW-TOs

(First Name and Last Name)

Date (ex: September 12, 2012)

English PD___

(Press Enter Twice)

(Enter your title using *center justify, Times New Roman, size 14 font)--SEE 
HOW-Tos

Contemporary Leader: (Name of Leader)

(Press Enter Twice)
(Left Justify)

(Press TAB on your keyboard. The cursor will move 5 spaces to the right. Using 
Times New Roman, size 12 font [--SEE HOW-TOs]
, begin with a capital letter and type your paragraph. You may begin with the topic 
sentence below or create your own.)

_____________ is a contemporary leader who has helped society by 
_________________.

Topic Sentence

Add an image of your contemporary leader’s accomplishments. Use Image 
Quest.

2. Format
Friday, July 20, 2012
9:59 AM
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John Smith

September 27, 2011

English PD __

Contemporary Leader:  Savannah Walters

Savannah Walters is a young, determined, contemporary leader who has helped 

society by making people aware of how to save gasoline by simply keeping their tires 

pumped up. She learned the Arctic Refuge is in danger, because there are plans to drill 

for oil in this special place.   The more gas people use, the more oil is needed.  

Furthermore, gasoline fumes cause the air to be dirty and can cause climate change.  So, 

Savannah started a project called Pump It Up.  She encouraged people to keep their tires 

pumped up, because it saves gas and helps keep the air clean.  She made a web site, put 

out public announcements, and even visited Washington, D.C. to discuss her project with 

the government.  Savannah is definitely a responsible leader, because she has made 

people aware of how they can save gas and help the environment by simply keeping their 

tires properly inflated. 

3. Example
Friday, July 20, 2012
9:59 AM
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Pasted from <http://quest.eb.com/search?keyword=car+tires&collectionId=0&subjectId=0&resultsPerPage=15&page=4
&localizeSearchMetaData=false> 
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Click on the Image Quest link 1.

Click in the search boxa.

Type in your key wordsb.

Click on GOc.

Do a search for your pictures (THINK: KEYWORD)2.

The top bar tells you how many pictures and number 
of pages of images available….

3.

Look at the images; when you find an image you 

would like to use, click on the LINK BELOW THE 

PICTURE.

4.

Continue onto the Word or Fotobabble directions as 
directed by your teacher.

5.

Search box

Image Quest Link1. Finding your Pictures
Thursday, March 22, 2012
10:37 AM
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RIGHT click on the picture you have selected.1.

Select COPY2.

Open your Microsoft Word document.3.

CRTL-V or...a.
RIGHT click, select PASTE or….b.
Click on Clipboard on the HOME toolbarc.

Paste your picture4.

Click on the WRAP TEXT button on the PICTURE TOOLS FORMAT toolbara.
Select IN FRONT OF TEXTb.

To move your picture where you want it, DOUBLE CLICK your picture and…5.

2. Word Picture
Thursday, March 22, 2012
10:43 AM
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Click and drag your picture to put it where you want it.6.

To RESIZE your picture, move to a corner of the picture and move your 
cursor until you get a DOUBLE ARROW      -Click and drag from the corner to 
resize.

7.

RIGHT click on the Picturea.
Select INSERT CAPTIONb.
Select NEW LABELc.

Type in (or copy and paste) Image taken from: Image Questd.

Click OKe.
Click OK again-the caption will appear below the image. If you want 
you can remove the 1 from the end of your caption.

f.

Be sure to cite your source! (ex: Image taken from: Image Quest). 
Suggested ways to cite:

8.
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RIGHT click on the picture you have selected.1.

Select OPEN LINK IN NEW TAB2.

Copy the URL from the tab where you
can see ONLY the image (the new tab)

3.

Click on the Fotobabble link.4.

Log into Fotobabble using the log in 
provided by your teacher.

username: rhmsstudent

password: wildcat

5.

Click SIGN INa.

Type in your username and password.b.

Click SIGN INc.

username: rhmsstudent

password: wildcat

3. Fotobabble Picture
Friday, June 15, 2012
2:28 PM
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Click on CREATE A FOTOBABBLE6.

Select your photo by pasting the URL of the picture ONLY in the 

box provided (you will need to go back to the tab of the picture 

and copy the URL if you didn't do this in step 3).

7.

Click
llll

Click CREATE. (If you did it correctly, your picture will show up)8.

Go to the Fotobabble directions for instructions on how to record 

and save

9.
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Give your Fotobabble a name (YOUR NAME, TEACHER NAME 

and PERIOD-ex: JohnSmith_Arnaiz_PD4)

1.

Mark it as PRIVATE2.

Next, RECORD YOUR VOICE3.

a. If you get the message below, click ALLOW.

b. Click RECORD.

Click STOP when you are done recording.4.

Example1. Recording & Saving
Thursday, July 12, 2012
10:19 AM
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Click STOP when you are done recording.4.

Click PLAY to hear your recording. If you like it, click SAVE. If you 
don't, repeat directions 10-12.

5.

If you like it, click SAVE. If you don't, repeat directions 10-12.6.
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Editing your Fotobabble

1.  Sign into Fotobabble

2. Find the project you would like to edit and click on EDIT

3. Begin working

Choosing a Theme

1.  Click on CHOOSE THEME….

2. Select a theme by clicking on it

3. Click SAVE

                         

2. Editing & Themes
Friday, July 20, 2012
12:31 PM
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